
Login to EvaluationKIT: Switch from 
instructor to administrator

Select a project. 
You will only see 
projects that include 
your faculty.
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Select: “By Instructor”

Select: “By Instructor” first
and then select a Hierarchy 

Level and click Search.

Chairs/Directors

Deans/Provost



Create/download Reports. 
Pull down on view and select “Detailed 
Report + Comments.” 
Report automatically downloads to pdf.

Create/download several courses into one PDF by:
1) Checking the boxes by the name,
2) Clicking on batch Report
3) Give the report a name
4) Pull down on Report Type and select “Detailed + Comments”
5) Merge Multiple Reports into one PDF
6) Receive via email


